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Tenancy Cover Sheet
‘Allotment Promise’

Your Details
Name: Plot Reference:

Keys Issued: Amount Paid: Date:

Please ensure these keys are returned to the council upon termination of your agreement, along with
your banking details in order to process your refund.

Site Representative Details for .................. Site
Name Plot Number Phone Number E-mail:

Due to the number of plots being handed back to the council in an unsatisfactory condition, it has become
necessary to highlight certain aspects of the tenancy agreement and the action the council may take.

Please ensure you have adequate time and resources (both physical and financial) to maintain and
cultivate an allotment plot and understand the hard work involved prior to signing this ‘promise’ and your
tenancy agreement.

| understand that:

| am responsible for clearing or covering my plot within the first 6 weeks of signing the tenancy agreement
| am responsible for all items on the plot both planted, deposited, or built on the site. This responsibility
includes all items present at the time of taking over the plot.

Only materials intended to assist, enhance, or which are designed for the purpose of normal allotment
activity, is to be brought onto, or stored on a plot and must either be utilised for the intended purpose within
one month or removed from the site.

| must cultivate a minimum of 50% in the first 12 months and then a minimum of 75% by the end of the
second year. My plot must be kept weed free and tidy. Uncultivated areas may be protected using
heavy duty ground covering (but not carpet).

In the event | am unable to clear or work my plot i.e., ill health, holiday etc, it will be necessary for me to
arrange for someone else to maintain my plot or cover it.

Written consent is required for sheds, poly tunnels, greenhouses (all to be placed in a minimum of 0.5
metres be from the boundary), poultry, beehives, wildflowers, fruiting trees and grassed areas.

On the termination of the tenancy, | shall remove any shed, greenhouse or any other structure from my
allotment plot unless the council agrees otherwise. If the building/structure has to be removed by the
council, the removal costs will be recharged to me.

On the termination of the tenancy, | shall leave the plot in a clean and tidy condition, free from weeds and
overgrowth and remove all non-allotment equipment/items. If in the opinion of the council, the plot has
not been left in a satisfactory condition, any work carried out by the council to return the plot to a
satisfactory condition shall by recharged to me.

| am also responsible for keeping the pathways surrounding my plot, strimmed and all boundaries clear,
cutback and tidy.

I must not cause, commit, or suffer any nuisance or annoyance to other plot holders, neighbouring residents
of the allotment site or council staff and must conduct myself appropriately at all times.

I understand and have read the allotment promise and tenancy agreement.

Signature: Date




Tenancy Agreement For Allotment Gardens

This agreement made on the 25th day of January 2023, betwesn Harwich Town Council
Of The Guildhall, Church Street, Harwich CC1 2 305 (the council)

And

P

Orf

I |'the: Tenant) by which it is agreed that:

1. The council shall let to the tenant the allctrment plot situated st Dunns Meadow and referenced as - the
council’s allotment plan and containing approximately 4.5 rods.

2. The council shall let the allotment plot to the tenant commencing on _lnﬁl 25th

September next and theresfter from yesr o vear unless determined in accordance with the erms of this tenancy.

2. The annual rent and water charge will be determined by the council and shall be paid by the 2nant no later
than 30th September.

4. The council reserves theright to include, inthe rental charge, the cost of any additional amenities provided on
the site during any given yvesr.

5. Twehe months” notice of any rent increase will be given by the council to the =nant included in the renswal
notice of the preceding year, totahe effect the following vear.

£.The tenant must immediately inform the council of any change of address or contact details.

7. Thetenantshall e the allstrment plot only for the coltivation of fruit, flowers and vegetables for the use and
consumption by him‘herself and his/her famiby.

£.Thetenantshall notsell or undertske = business inrespect of the cultivation and production of fruit, flowers
and vegetables on the allotment plot

9 The tenant normally shall reside within the par s h of Harwich and Dowver court during the tenancy, however,
requests from residents cutside the parish will be cons idered.

10. Curing the tenancy, the tenant shall:

A) Keep the allotment plot clean, tidy and in & good levelof cultivation.

B) Mot cawse a nusance or annoyance to the owners or cocupiers of land adjoining the allctment plot.

Z) Not keep livestock or poultry on the allotment plot, without writien permission of the council.

') Mot bring to or keep animak on the allctment plot except those refered toin C© and the terms in the schedule
for dogs.

E) Without consent of the council, not assign the tenancy, sub-let or part with the possession of any part of the
gliotment plot. In the event of short term incapacity, a t=nant may nominate, in writing, the name of 8 non-tenant
to cultivate the plot during the tenanfs absence.

Fi Mot erect any building or other structure on the allstment plot or fence the plot without first obtaining the
writien consent of the council.

Z) Maintgin, keep trim and in decent order, all pathways and hedges bordering the plot

H} All alistment plot shall be fully bordered by a pathway of not less than half 2 metre. Tenant shall be

res ponsible for ensuring that the perimeter pathways remain totally unobstucted and s hall not extend their plot
into an existing path.

|} Cther than fruit trees on the tenamt’s own plot, the tenant shall not cut, lop or f2ll any tres growing on the
gliotrnent site without first obtaining the council s written consent and if appropriste, planning permission | Tree
Freservation Crder).

Ji Befully responsible for the actions and safety of any individual that they invite on to the allotment site.

K.y Permit an ins pection of the slictrment plot st all reasonable times by the council s employees/agents.

L} Mot obstruct or permit the obstruction of any of the paths or roads which provide a means of access to and
from the allotment site.

M) Beresponsible for all terms on the plot, both planted, deposited o built on the site. This res ponsibility
includes all iterns present at the time of Bking over the plot.

11.The tenant shall cbserve additional rules that the council may make or revise for the regulstion and
management of the allotment site and other allotment sites |et by the council.

12.The council shall pay any additional rates, taxes due or cther assessments which may at any time be levied
or charged upon the allotment site.

13.In the event of land dis posal, the tenancy may be terminated by the council serving on the tenant not less
than twelve months” writlen notice to quit, expiring on or before the Bth day of Apil or cn/after the 28th day of
September, in any year.




14.The t2nancy may be terminated by the council by serving 28 days written notice on the tenant if:

A) Therentis in arears for 40 days.

B} Three months after the commencement of the tenancy the tenant has not chserved the rules and not fully
acted in accordance with the tenancy sgreement.

) Thetenantdoes not abide by the rules and conditions st cut by Harwich Town Council.

Oh Automatically, on the 30th September, ned after the death of the tenant.

15.f the tenant 5 in breach of the tenancy agreement, the council may Eerminate the tenancy. Terminaton will
not prevent the council from s eeking any damages or unpaid rent or in pursuing any cutstanding issues. Such
action will not prejudice any right o compens ation enjoyed by the =nant.

18.The tenancy may be terminated at any time, by the tenant, by serving on the council written notice. The
tenant will not have the right of refund of any remaining portion of that year’s rent and water charges.

17 .Cn the termination of the tenancy, the tenant shall remowve any shed, greenhouse or other building's ructure
erected in the allctment plot unless the council agrees otherwise, which shall be confirmed in writing to the
tenant. if the buildingstructure has to be removed by the council, the remowval costs will be billed to the tenant. If
an amangement is made by a new tenant toretain the building'structure on the plot then he'she becomes

s imilarly res ponsible.

18&.In the event of the termination of the tenancy, the tenant mustreturn to the council any property (keystap bey
etc) made available to him'her during the f=nancy and shall leave the plot in 8 cean and tidy condition, remowving
all nen-allstment equipment/items. Ifin the opinion of the council, the plot has not been left in a satisfactony
condition, any work camied out by the council to return the plot to a satsfaciory condition shall be charged to the
wvacating tenant [Allstment Act 1850, 54).

18 Any notice given under this agreement, must be inwriting and to ensure safe receipt, should be delivered by
hand or sent by registered post Any nofice served to the tenant will be delivered at'sent to his/ber lastknown
home address. Any notice served on the council should be sent o the address given in this agreement It s the
responsibility of the tenant to ensuwre that the coundil is in possession of up o date contact detsik at all times.

204 notice sent by registered post or recorded delivery 5 1o be treated as having besn served on the third
work ing day after posting, w hether is itreceived or not.

SIGNED BY

.......................................................... AND

THETENANT CLERK TOTHE COUNCIL
For and on behalf fo the Council

THE SCHEDULE

CULTIWATION AND USE

- Thetenant shall se the plot a5 an allostment and leiswe garden only as defined by the Allctments Act 1922
{that 5 to say wholly o mainly for the production of vegetables, flowers and fruit orops for the consumption or
enjoyment by the tenant and his/her family) and for no other purpos & The plotshall be kept clean and free from
hazards, eg. broken glass or sorap metal ete, and reasonsbly fres from wesds and noxious plants and in & good
state of cultivation and fertility.

- New tenants; a minimum of 50% cultivation in the first twelve months and then a minimum of 75% cultivation by
the end of the second year. Within 8 weeks of tsking on a tenancy, any areas l=ft uncovered should be cleared
of all weeds and owvergrowth and any iterns left by the vacating t2nant and not being utilised for the intended
purposeshould be moved from the site. Existing tenants; a minimum of 75% cultivation throughout the growing
SEE50N.

- Any uncultivated sreas must be kept wesd free and tidy. Uncultivated aress may be protected using
appropriate plastic covering but not carpet.

- In line with the other clawses of the tenancy agreement, up to 10% of a plot may be grassed if prior written
consent s obtained from the council. Stones may not be 1Bed 85 8 covering without prics written permission
from the council.

CONDUCT

- Thetenant must, at all imes during the tenancy, cbserve and comply fully with all enactments, statutory
instruments, local and parochial or other bylaws, orders or regulations affecting the allotment site.

- The tenant must comply with the conditions of use

- The &=nant must not cawse, permit o suffer any nuisance or annoyance to other plot holders, neighbouring
residents of the allotment site and council staff and must conduct himherself appropristely at all imes.

- The sllotment plot may not be used for any illegal or immaoral purposes and the tenant must chserve all
relevant legis lation or codes of practice relating to activities they camy out on the allotment plot

- The &=nant shall not enter onto any other plot, st any time, without the express permiss ion of the relevant plot
holder.

- The =nant must not remove produce or itemns from any other plet, without the epress permis sion of the
relevant plot holder.




WILD FLOWERS

- Writen permissicn to be scught, either new or retros pective, for the growing of wild flowers or meadow area
on an allotment plot and must be located on the centre of the plot within araised bed. Size to be no larger than
2mx 2m for a 10 red plotand 1mx Tmfor a Srod plot

TREES

- All fruit treees on allstment sites should be regular by maintained by plot holders, s hould not be more than four
metres in height and s hould not cawse any inconvenience to neighbowing plot . Mo new trees should be planted
without pricr consent of the council.

- The branches of trees s hould not be permitted to extend beyond the growing area of a plot and, in the
judgement of the Assistant Clerk to the Council, must not caws e significant shading issues for any adjscent plot.

HEDGES AND PATH &

- Thetenant shsll keep every hedge that forms part of the boundary of his'her allotment plot properly cut and
trimmed, all pathways between plok trimmed and well maintained.

- The tfenant shall not e any barbed/razor (or similar) wire for a fence adjoining any path set on the allotment
site.

- Public paths and haulage ways (roads) must be kept clear st all times .

- All plots must be bordered by a path and be no less than half a metre wide.

- All boundaries sumcunding his/her allotment plotshall be kept cear, cut back and tidy

SECURITY

- If the tenant has besn issued with ak ey to access the sllotment site, noreplices to be made or passed o
amyone other than the person authorised by the fenant to work on his/her allotment plot

- The access gate shall be closed and locked at all times (for the protection of lone tenants and prevention of
unauthorised visitors). Plesse ensure that the gate & locked at all times sfter you enter and sfter you lesve the
gllztment site.

INSPECTION

- An officer of the council, fso directed, may enter sllotment plots for the ins pection of s heds, greenhous es,
polytunnels, state of cultivetion and general tidiness of allctment plots . Full scocess must be given by the tenant,
to the officer, at 8 mutually convenient ime. If 8 mutually comeenient time cannot be agresd, then the officer may
ins pect slone.
WATER CONSUMPTION

- Thetenant shall practice sens ible water conservation, utilise covered water butts on sheds and other buildings
and consider mulching a5 a water conservation practice.

- The tenant shall have consideration for other tenants when extracting water from the water points provided by
the council at all times. Use of water must not be excessive

- The tenant i notto attach an adapter to any council provided water point

- The tenant must not use imigation/sprink ler systems.

- The fenant shall cnly use single use hose pipes or watering cans to water his/her allotment plot.

BONFIRES

- Bonfires are sllowed for the burning of materiaks fom the allotment plot only e disess ed plants and dried out
organic material that will burn without s moke or hazardous residue

- The tenant shall not bring or allow to be brought on o the allstment site, amy mater ial for the purpose of burning
suchwaste

- Bonfires must only cccur after 18:00 howrs between the months of March and Septernber and after 15:00

hours between the months of Ociober and February.
- Mo fire shall be left unattended and must not cause a nuisance to the neighbowing residents and plot holders.
- Emergency water must be to hand at all imes and the bonfire must be fully exdinguished before leaving the site.

DOGS
- The tenant shall not bring or cause to be brought onte the allotment site any dog, unless it is held st all imes

on a leash and remains on the tenants plot onby.
- Any fouling to beremowved and disposed of, off site, by the tenant.




Harwich Town Council Allotments

Frequently Asked Questions

- How often do | have to pay rent? - Upon initial tenancy occupancy, thereafter invoices are
sent in September each year for payment of rent and water charges for your plot(s).

-What do | do if | lose my gate/tap key? - These can be bought from the council office
during opening hours and are costed at £10 per key which is fully refundable at the end of the tenancy,
with the return of the key(s).

- Can | put a shed on my plot? - Yes, you need to seek permission from the council first and
make sure any structure (sheds/polytunnels/greenhouses) are no bigger than 1.8m x 2.4m in size and are
no closer than 0.5m from the boundary of your plot.

- Can | grow wild flowers? - Yes you can, permission must be granted by the council first.
Flowers are to be grown in a raised bed with a size of 2m x 2m for a 10 rod plot of 1m x 1m for a 5 rod
plot.

- What if | cannot work my plot for a short period of time? - No problem, you will need
to arrange for someone to work your plot for you, and be sure to make the council office know.

- Can | cover my plot? - Yes, the council sell black plastic suitable for allotments at a very
competitive rate of £10.20 per 20sqgm. Contact the council office to order some.

- Am | able to have a bonfire on my plot? - Yes, bonfires must only occur after 6.00pm
between March and September and after 3.00pm between October and February. Bonfires must be
supervised at all times and water must be to hand at all times.

- Can | plant trees? - Yes you can. You must seek permission from the council first, and all trees
grown on plots will be closely monitored by the council. No allotment tree should be taller than 4m and
must not cause nuisance to any neighbouring plots.

- Can | have a second plot? - Yes you can. Your current must be to a satisfactory condition
deemed by the council and you can be added to the waiting list.



